LMS ENROLLMENT GUIDE

STEP 1: Activate Your Account
You will receive an email from noreply@ihep.kdp.io prompting you to activate your user account.

Tip: Be sure to check your SPAM and Junk Mail folders!

Activate User Account D inbox x
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Hello Emily Sellers,

Welcome to the Institute for Higher Education Policy Degrees When Due
implementation platform! Follow this link to complete your registration and activate
your account. You may also copy and paste this URL into a web browser:
https://ihep.kdp.io/auth/reset-password/6IHOwoVkINiJHmkh

Once you've activated your account, you will have access to the Degrees When Due
platform and your implementation path. Here are some ideas to help you get started:

¢ Check out the support section for videos, articles, and best practices

® Explore your toolbar to access existing course enrollments and discover new
training opportunities

¢ View your profile to keep track of transcripts and achievements

Thank you and welcome to Degrees When Due!
The Institute for Higher Education Policy

STEP 2: Create and Save Your Password

IREP IREP
Create New Password Password Saved
Password: o

Confirm Password:

SAVE PASSWORD

You can now use your new
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STEP 3: Sign In

IKEP

Sign In

Email Address:

sellersea@gmail.com ’

Password:

SIGN IN

Forgot Password?

Step 4: Get Started in the LMS and Select Your Enrollment
Once you log into your account, you can see your enrollments and discussion boards.

Tip: Checkout the Support section for resources, tools, and past webinars!
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Step 5: View Your Enrollments and Select the Initiation Block
Once you select your enrollment, you can get started by selecting the Initiation Block.
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Discussions 0 out of & Courses Completed NOT STARTED

Support Completion Requirements

s Must complete all courses in Initiation
0 * Must complete at least 3 courses in Content

Admin

Courses on Your Learning Path

Initiation

All of the following courses are required for completion
* ‘D Initiation

& content Must complete Initiation to unlock

@ Identifying Award-Eligible Students (Reverse Transfer)

@ Identifying Award-Eligible Students (Adult Reengagement)

1ﬁj Engaging Students (Reverse Transfer)
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Step 6: Initiation Block - Intellectual Property and Pre-Survey

Once you get started in the Initiation Block, you will be prompted to agree to an intellectual property statement and
complete a brief pre-survey before moving forward. You will be required to select the checkboxes in order to advance
in the online platform.

Note: If you are a ligison with a state system, you do not need to complete the survey. Please proceed by selecting the
completion checkbox below.

L}
A Home = Menu ILEP & Notes EE' Resource
GETTING STARTED o
<Previous Progress: 2/2
> Getting Started
Required Task: . -
saures e Please complete this short survey. The survey should only take 8-10 minutes.
@ intellectual Property
® survey Note: Only campus or institution-based representatives need to complete this survey. If you are a liaison with a state system, you
do not need to complete the survey. Please proceed by selecting the completion checkbox below.
CONTENT COMPLETE SURVEY (https://educationutah.co1.qualtrics.com/jfe/form/SV_0obxblb13X5B6UB)
e Next, verify you have completed the survey by selecting the box below. This will allow you to gain access to Degrees
Initiation

When Due online resources.

Degrees When Due Glossar, Complete the Pre-Survey

| have completed the required Degrees When Due Pre-Survey (required)

Equity Toolkit

< Previous Progress: 2/2
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